
E S T A T E  T R U S T E E

name

company

phone

address

B U S I N E S S  A D V I S O R

name

company

phone

address

name

company

phone

address

E X E C U T O R

name

company

phone

address

A T T O R N E Y

Professional Contacts

name

company

phone

address

I N V E S T M E N T
P R O F E S S I O N A L

name

company

phone

address

B A N K E R

name

company

phone

address

I N S U R A N C E  A G E N T

Your personal documents and information regarding 
your accounts are very important in the event of an 
emergency. Share this organizer with a family 
member or caretaker. In the event of a catastrophe, 
serious illness, disability or death, this kit will 
provide an organized and understandable list of 
financial records and valuable information for both 
family and professional advisors.

Update annually. Do not put this in a safe deposit box.

Reminder: DO NOT STORE THE ONLY COPIES OF THE
FOLLOWING ITEMS IN A SAFE DePOSIT BOX

•  F U N E R A L / B U R I A L  I N S T R U C T I O N S

•  H O M E O W N E R / A U T O  I N S U R A N C E  P O L I C I E S

•  L I F E  I N S U R A N C E  P O L I C I E S

•  P O W E R  O F  A T T O R N E Y

•  W I L L / T R U S T  D O C U M E N T S

•  M E D I C A L / D I S A B I L I T Y  P O L I C I E S

•  A D VA N C E  D I R E C T I V E  O R  I N S T R U C T I O N S

F O R  M E D I C A L  C A R E

•  L A R G E  A M O U N T S  O F  C A S H

•  P R O P E R T Y  O W N E D  B Y  S O M E O N E  E L S E

 P R E P A R E D  F O R :

name

date



L I F E  I N S U R A N C E

Employer/Business 

Individual

Annuities/Beneficiaries 

Other Death Benefits 

D I S A B I L I T Y  I N S U R A N C E

Employer/Business Coverage 

Individual Short/Long-term 

H E A LT H  I N S U R A N C E

Employer/Business Group 

Individual Coverage 

A U T O  I N S U R A N C E

Commercial Coverage 

Individual Coverage 

H O M E / R E N T E R S ’ / B U S I N E S S  I N S U R A N C E

Homeowners/Renters’/Condo 

Flood/Earthquake/Watercraft 

Commercial Prop/Casualty 

L I A B I L I T Y  I N S U R A N C E

Commercial Umbrella 

Individual Umbrella 

A S S E T  I N V E N T O R Y

Cash/Emergency Funds 

Banks/Credit Unions 

Mutual Funds/Brokerage Accts 

Bonds (Corp, Gov’t, Municipal) 

Annuities (Fixed/Variable) 

College Funds/Prepaid 

Individual Retirement Plans 

Employer Retirement Plans 

Partnership/Business

real estate (deed/mortgage)

Personal Property 

Title, Appraisal, Photo, Debt 

L I A B I L I T I E S

Mortgage(s) 

Taxes 

Automobile Lease/Loan 

Credit Cards 

Child Support/Alimony 

Partnership/Business 

Other 

A  B  C  D  E

bank

acct no.

bank

acct no.

bank

acct no.

bank

acct no.

Bank Accounts

bank

acct no.

bank

acct no.

bank

acct no.

bank

acct no.

Credit Cards

Important Documents
A R E  S T O R E D  I N  T H E S E  L O C A T I O N S

A  B  C  D  EP E R S O N A L

Relatives’ Names/Addresses 

Marriage/Divorce Certificate

Birth/Adoption Certificate 

Military Documents 

Visa/Passport 

Social Security Card 

E S T A T E  P L A N N I N G

Will(s)/Beneficiaries 

Trust Agreement(s)/Trustees 

Power of Attorney 

Living Will 

Guardianship Documents 

Burial Instructions/Documents 

T A X  R E T U R N S

Federal Income Tax 

State & Intangible Tax 

Local & Property Tax 

FICA/Medicare Withholding 

G R O S S  I N C O M E

Wages/Commissions 

Employment Contracts 

Child Support/Alimony 

Pension/Social Security 

Rental Income 

Notes Receivable

residence (Address/where documents are located)

safe deposit box/key (Bank address/key location)

office (Address/where documents are located)

safe/lockbox (Address/combinations)

other (Attorney/accountant/advisor)

residence (Address/where documents are located)

safe deposit box/key (Bank address/key location)

office (Address/where documents are located)

safe/lockbox (Address/combinations)

other (Attorney/accountant/advisor)

A

B

C

D

E


